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Request for access to Fulda University resources 
Doctoral students not enrolled or employed according to employment law at Fulda 
University of Applied Sciences must present this certification to internal departments 
- for a library card: to the service team at the campus library, service-c@hlb.hs-fulda.de
- for keys and access cards: to Facilities Management, schliessmedien@verw.hs-fulda.de 

using the form Request to borrow keys / locking media

To be completed by the doctoral student

Signature from doctoral student 

To be completed by the Dean’s Office 
In accordance with the decision of the Presidential Board of 2 April 2015 (as supplemented 
on 19 November 2015), I hereby approve this request to borrow 

room keys (complete the form Request to borrow keys / locking media 
and submit to Facilities Management)
access card
library card

Fulda, 
Signature from Dean’s Office 

Information on access to resources for doctoral students at Fulda University of 
Applied Sciences 
According to the decision of the Presidential Board of 2 April 2015 (as supplemented on 19 
November 2015), doctoral candidates may request access to Fulda University resources 
(library, email account, rooms) with the approval of the Dean's Office. This is particularly 
important for doctoral candidates who are not employed or enrolled here as students. 
The Dean’s Office checks 
- the supervision agreement of students taking cooperative doctoral programmes to

ensure they are being supervised in the department.
- that independent doctoral students have a letter of acceptance from a doctoral research

centre at Fulda University.
If you have any questions, please contact: Elke Sauer-Herbert 
Research and Transfer, PhD Coordinating Office, Tel. +49 661 / 9640-1911 
Email: elke.sauer-herbert@verw.hs-fulda.de 

I,  

born on  hereby apply 

to the Dean of the Department  
for permission to borrow 

room keys (complete the form Request to borrow keys / locking media) 
library card 

  I expect to complete my doctorate by

(Note: Use the form "Application for a User Identification Number" to apply for a University 
email address.) 

https://www.hs-fulda.de/fileadmin/user_upload/Abt._Forschung_und_Transfer/Promotionskoordinationsstelle/GM-2401-Dok-Schluessel_Schliessmedien_Antrag.pdf
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