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WHAT ARE SIGNAL TESTS? 
Signal examinations (4 examinations) are examinations that must be registered after completion of 
your studies. They are used to apply for graduation documents and to check personal data. You can 
only register once you have successfully completed your studies. 

WHAT SIGNAL TESTS ARE THERE? 
R E Q U E S T  F O R  D E G R E E  D O C U M E N T S  
If you want to receive your final documents, you have to register this signal test. 

C O N F I R M A T I O N  O F  T H E S I S ´ T I T L E  
With this signal test you confirm the correct spelling of the title of your thesis. 

You can find the title of the Bachelor's thesis under My studies in the study planner with module 
plan. Then select “All” under semesters and dates. 

Afterwards go to the final module and open the arrow pointing downwards. There you can then view 
the title of the Bachelor's or Master's thesis. 

C O N F I R M A T I O N  O F  C O M P U L S O R Y  E L E C T I V E  S U B J E C T S  
In this signal test, you confirm that the correct elective subjects are entered in your curriculum and 
which additional achievements should be listed in your graduation documents. 
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C O N F I R M A T I O N  O F  P E R S O N A L  D A T A  A C C O R D I N G  T O  N A T I O N S  I D / P A S S P O R T  
 In this signal check, you confirm your personal details. It is important that all names are listed here 
and that your current address is entered.  

REGISTER SIGNAL TESTS 
Registration is only possible once the full number of ECTS has been achieved and the 900 (total 
account) is set to BE (passed). 

On the screenshot, 5 ECTS are still missing, so the signal tests are not yet visible. 

If you have achieved the full ECTS and your total account is set to BE, you can register for the signal 
examinations under Study planner with module plan. 

Current status September 2025



CLICK GUIDE SIGNAL TESTS  

S e i t e  4 | 8 

The registration was successful: 

You will only receive your final documents once all signal tests have been registered. 

Note: If you find an error in your personal data, you can change it directly in your Horstl. 

If you find errors in the title of your thesis or in your elective subjects or additional achievements, 
please contact Horstl@hs-fulda.de. 

F INAL DCUMENTS 
As soon as your final documents are ready, you will receive a message that you can collect them 
from the Infothek during opening hours.  

If you would like to have the documents sent to you by post, you can submit a request in HORSTL. 
National postage €4.25, international postage €7.20 

First log in to your HORSTL account. Go to ‘MY STUDY’ and ‘Requests’. 

Then click on the ‘Additional fee change’ button. 
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You can now enter a new application here. 

If you have entered a new application, select whether the closing documents should be sent 
nationally or internationally. 

You can now process the application. It is important that your address is entered correctly in 
HORSTL. Otherwise the final documents will not be delivered correctly and you will incur further 
costs. If everything is correct, submit the application. You also have the option of saving the 
application temporarily and submitting it at a later date. However, only submitted applications will 
be processed! 
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Once you have submitted the application, you will find the application under ‘My submitted 

applications’ 
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The application is authorised on the hour and you can then create a direct debit. 

To make a direct debit, go to ‘MY STUDIUM’ and ‘Student Services’. 

Then click on the ‘Payments’ tab and ‘Pay’. 

A new window will now open. Select the open shipping amount here and click on continue. 
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In the next step, you issue the mandate. Please enter your bank details here. 

You have now requested that your final documents be sent to you. As soon as they are ready, they 
will be sent to you by post. 
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